Office of the Fiduciary Supervisor
Raleigh County Clerk

215 Main Street | Beckley, WV 25801
Phone: (304) 252-0161 / Facsimile: (304) 252-0163
Email: probate@raleighcounty.com

Thank you for contacting our office for an appointment to probate an Estate.
Probate simply means settling the estate of a deceased person after his/her death.
We understand this can be a trying and emotional process and want to assist you as best we can.
There are several different ways to probate an estate: With an original Will,
Without a Will, The Decedent was not a resident of West Virginia but owned real estate in
Raleigh County, or a Small Estate Affidavit.
Review the information and instructions provided on pages 1-3. Doing so will make completion of
the questionnaire on pages 4 & 5 much easier. Please complete the questionnaire to the best of
your ability to help us determine which probate process will suit your needs best.
Terms you may hear during the Probate process
Decedent: The deceased person whose estate is going through probate.
Executor or personal representative: The person in charge of carrying out the instructions in the Will.
Administrator: A court-appointed individual, if someone dies without leaving a Will
Fiduciary: An individual appointed to oversee/handle the Estate; also called an Executor or Administrator.
Intestate: The person died without making a Will.
Testate: The decedent had an original Will that meets WV code requirements.
Letters of Administration: An official document from the probate court authorizing the executor or
administrator access and the right to handle the assets of the decedent.
Notice of probate and notice to creditors: Notice of the death of the decedent, as well as notice to alert
potential creditors, both of which the executor or administrator has to submit, in writing, to the heirs
(“interested parties”) and creditors.
Small estate affidavit, summary probate and/or summary administration: A process that can allow you
to skip or shorten certain aspects of probate (i.e., distribute property without a lengthy court process). The
Estate must have assets valued below a certain amount to be eligible for this process. ALSO NOTED:
Some banks/financial institutions will not accept a Small Estate Affidavit; they are requiring a full probate.
Beneficiary: Individual(s) named in the Will.
Legal Heir: An individual related by blood to the Decedent (the bloodline must always lead to a living
relative and is as follows (see bloodline on next page)Page 1 of 6

Bloodlineo SPOUSE: Only if there are no children born prior to the current marriage. If there are children born
prior to the current marriage, list those children first, then the spouse.
o CHILDREN: Includes any children born prior to the current marriage. If there is a pre-deceased child,
you must provide, by a complete mailing address, that child’s children, because the bloodline must be
continued to show living heirs. Any children who were legally adopted by the decedent or adopted by the
decedent’s children will also be considered as bloodline. If there are minor children involved, someone
may have to be appointed as Guardian for them, depending on the asset to be inherited.
o IF NO SPOUSE OR CHILDREN: List Mother and Father.
o IF BOTH PARENTS HAVE PRE-DECEASED: List the Decedent’s siblings, including half-siblings
or adopted siblings. Again, if any siblings are pre-deceased, then you must show each deceased sibling’s
child/children.
o IF NO SIBLINGS: List the Mother’s siblings, leading to living heirs. List the Father’s siblings, leading
to living heirs.

DOCUMENTS AND INFORMATION REQUIRED TO BEGIN THE PROBATE PROCESS
DEATH CERTIFICATE: Check to confirm the following is correct on the death certificate:
 Verify Social Security Number is correct
 County of Residence in Item 13B (of death certificate) MUST be RALEIGH County
NOTE: If you have not yet received a Death Certificate, you MUST submit a letter from the
funeral home on their letterhead including:
• Decedent's Date of Death
• Decedent's County of Residence
• Decedent's Social Security Number
DRIVER’S LICENSE: The Fiduciary (individual named in the Will and/or to be appointed over the Estate)
must provide identification. If the Fiduciary does not have a driver’s license, another form of photo
identification must be provided.
ORIGINAL LAST WILL AND TESTAMENT OF THE DECEDENT (we will not
accept a copy): The original document will be recorded in the Raleigh County Record Room and will be
returned following the closing of the Estate.
BENEFICIARY INFORMATION: On the questionnaire (page 5) you will need to provide a list of names
and addresses of all individuals named in the Will.
COPY OF REAL ESTATE TAX TICKET(S): The Assessor’s office is available to provide tax tickets and
assessed property value(s). We suggest you reach out to them at 304-255-9120 before completing
this questionnaire. Please note: you will be asked the fair market value OR (if the property is to be sold) the
selling price of all real estate at the time of the appointment.
OTHER REQUIREMENTS (if there is NO Will)LEGAL HEIR INFORMATION: If there is NO Will, on the questionnaire (page 5), you MUST provide a
list of heirs, including name, mailing address and relationship to the Decedent (please see the definition of
"legal heir" on page 1 and the bloodline on page 2).
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SURETY BOND: In the event a Bond is required, a surety bond is a third-party guarantee that the Fiduciary
will fulfill his/her obligations and handle the assets of the Decedent with honesty. BONDING is required by
state law, if there is no Will, unless the appointed Fiduciary is also the sole heir of the Estate. There are two
(2) types of bonds:
1. Corporate Surety / Fiduciary Bond (Required if Fiduciary is out-of-state resident):
• An insurance company provides the bond. A list of bonding agents is provided hereafter.
• Minimum bond must be at least $1,000. The bond fee starts at a premium rate of $100.
• Bond is based on assets in the Decedent’s name only, excluding any real estate.
• If the Fiduciary appointed is an out-of-state resident, he/she is required to obtain a Corporate
Surety/Fiduciary Bond and the bonded amount must be doubled.
2. Property Bond (Available if Fiduciary is an in-state resident):
• A real estate/property bond may be used in lieu of a cash bond. The property must assess for at
least $1,000 (minimum bond).
• Property must be located in West Virginia. If the property being used for the bond is located
outside of Raleigh County, the bondsperson must present a Justification of Surety from the
county wherein the property is located. The Justification of Surety fee is $2.50.
• The Fiduciary cannot use their own property.
• The property, once bonded, cannot be able to be sold, re-financed or used as collateral until the
Estate of the Decedent is closed, as it creates a lien on the property.
Name

Appalachian Insurance
Bill Miller
Nationwide Insurance
Shelton Insurance
State Farm Insurance
Roop Insurance

Address

583 Canterbury Drive Beckley, WV 25801
832 Neville Street Beckley, WV 25801
338 N. Eisenhower Drive Beckley, WV 25801
1136 Ritter Drive Daniels, WV 25832
1100 N. Eisenhower Drive Beckley, WV 25801
1557 Robert C. Byrd Drive Beckley, WV 25801

Phone Number
304-253-4651
304-253-4444
304-255-4006
304-252-6504
304-255-0481
304-255-5720

Probate Fee(s)There are fees for each step of the probate process that must be paid to our office. Payment
can be made by cash, credit/debit card, check or money order payable to the "Raleigh County
Clerk". The amount will be determined by the Deputy Fiduciary Clerk at the time you are appointed.
Appointment fees range from $12-$250 (based on the Probate process required).

Where to Begin?
• Review the terms and information provided in pages 1-3 to determine what you will need.
• Reach out to the Assessor's office 304-255-9120 to obtain necessary real estate information and
market value of all real properties (see required documents on page 2).
• Gather all of the required documents and information as outlined on page 2 (including a Bond
if required).
• Complete and submit the Questionnaire on the next 3 pages to the best of your ability and
return with all required documents. Upon receipt and review, you will be contacted for an
appointment to meet with someone in the Probate deparment.
• Please allow 5-7 days for processing.
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QUESTIONNAIRE-

Date of Birth:

Name of
Decedent:

Date of Death:

Decedent's Marital Status:

Married

Divorced

Single

Widowed

Name of funeral home used:

Did the Decedent have a Will? Yes

No

Do you have the original Will? Yes

No

If NO, please explain:

Physical address of the Decedent's home:

Estimated fair market value or sell price (if applicable):
If you have not already done so, reach out to the Assessor's office 304-255-9120, to obtain
copies of the tax tickets (you must have those copies before meeting with the Probate
department.
Did the Decedent own real estate other than his/her home?

Yes

No

If YES, please provide physical address:

If additional space is needed for other real estate, please list on a separate page and include.
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Assets / Personal Property: please provide information on any items listed below that the Decedent owned.
Description

Item

Y/N

(include Bank Name & Type of Account)
EX: Chase Bank - Savings

Ownership
Sole OR Joint

Bank Account 1)
Bank Account 2)
Vehicle 1)
Vehicle 2)
Stocks
Bonds
Cash
Certificate(s) of Deposit
Pending Lawsuit
Life Insurance
(named to the Estate)

List of Beneficiaries named in the Will "OR" (if there is no Will) / List of Legal Heirs
Name: (If under 18, list name of
guardian)

Mailing Address

Relationship to Decedent

If additional space is needed for more personal property or beneficiaries/heirs, please list on a separate
page and include.
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I am providing with this completed questionnaire all required documents (refer to
pages 2 & 3) as checked below:
DEATH CERTIFICATE INCLUDING:
 Confirmed Social Security Number is correct
 Confirmed County of Residence in Item 13B (of death certificate) is RALEIGH County
If YOU DO NOT YET HAVE THE DEATH CERTIFICATE, A QUALIFED LETTER
FROM THE FUNERAL HOME INCLUDING:
• Decedent's Date of Death
• Decedent's County of Residence
• Decedent's Social Security Number
• On funeral home's letterhead
APPLICANT'S DRIVER’S LICENSE OR PHOTO ID
ORIGINAL LAST WILL AND TESTAMENT OF THE DECEDENT (if applicable)
COPY OF REAL ESTATE TAX TICKET(S)
COMPLETED BENEFICIARY INFORMATION ON PAGE 5 (if applicable) OR
COMPLETED LEGAL HEIR INFORMATION ON PAGE 5
(if applicable, following the bloodline)
SURETY BOND (if applicable)
I have read, fully understand, and completed this form to the best of my knowledge.
I further understand that this is just the beginning of the Probate process
and completing this form does not qualify me to administer this Estate.
I acknowledge and consent that entering my name below is a form of electronic signature and
this document becomes my signed statement.
Signature:
Email
Address:

Date:

Phone:

Relationship to Decedent:

Upon receipt of this completed form and all required documents, our office will contact you to
schedule an appointment with the Probate department. Please submit completed form, required
documents and/or attachments via email to probate@raleighcounty.com OR print and mail to
Probate Department, Raleigh County Clerk’s Office, 215 Main Street, Beckley, WV 25801.
We WILL NOT schedule an appointment, to proceed with the Estate, until we have received this
completed form and all required documents. Please allow 5-7 business days for a response.
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